
Coles County, Illinois 
Request to Combine or Split Parcels 
COLES COUNTY SUPERVISOR OF ASSESSMENTS OFFICE 
Coles County Courthouse     Phone:  (217) 348 – 0508 
651 Jackson Avenue     Fax: (217) 348 – 7363 
Room 133      e-Mail: assessment@co.coles.il.us 

                                           Charleston, IL 61920     Online: www.co.coles.il.us/sofa/index.htm  
Section 1: Instructions 
A. Requirements to Combine or Split Parcels: 

 All current and previous real-estate property taxes must be paid in full. 
 The combination or splitting of parcels does not guarantee that the parcel may be built upon or improved based upon local 

permitting requirements.  Please check with your local jurisdiction(s). 
B. Specific Requirements to Combine Parcels: 

 Ownership must be identical for all parcels involved. 
 Parcels must be located within the same section. 
 If within a subdivision, they must be located within the same subdivision. 
 All parcels must be located within the same taxing district boundaries. 

C. Specific Requirements to Split Parcels: 
 A survey is required designating new parcel boundaries. 
 Legal descriptions of all new parcels to be created. 

D. Application.  Requests must be received on or before October 31st to be considered for the taxes payable the following year.  
Submittal of this form does not guarantee that the request will be complete for the following tax year.  The Supervisor of 
Assessments Office reserves the right to decline any combination or split request.  Once the combination or split is complete 
notification will be sent to the mailing address listed below. 

Section 2: Owner Identification (Please Print) 
 
Owner Name(s):                
 
Mailing Address:        City, State, ZIP:       
 
Telephone:       
Section 3: Property Information for Combination (Please Print) 
 
Parent Parcel Index Number(s):  Property Address: 
 
                
 
                
 
                
 
                
 
                
 
New Parcel Property Address:              
Section 4: Property Information for Split (Please Print) 
 
Parent Parcel Index Number:  Property Address: 
 
                
 
Date of Survey:     **Please attach a copy of the survey, corresponding legal descriptions, and addresses.** 
Section 5: Owner Signature 
 
Signature of Owner(s):               
 
Date:       
 

(R-12/12) 
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